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cUOAeRDUM FOR: Chief, Material Division, G&A 


: Administrative Division 


UJECT : Office Bquinsent 


i. 2% 18 requested that CD/OSA be supplied with three new IY 
: Plecttie ‘Typewriters - two (2) with 18° carreiges and one (1) with e 


ae Due to the type of work done in Contracts Division we believe 
thet the following xeasons provide sufficient justification for these 
new typewriters: 


&. bBxtensive typing of contrects remiires two or 
more typists on the same project, which is 
difficult ta do with the three different types 
now being used. The contracts require a type 
ar crint that is clear and legible. 


i. The three present typewelters are in a constant 
etate of repair Which tends to ¢ecrenge the 
erficiency of the office, 
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